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IHonoxxenue

00 Oopranu3anvu paﬁoTbI C 3JICKTPOHHBIM KYPpHaJIOM

1. O01mue moJ10KeHU S

1.1. Hacrosmee mnonoxxeHue o0 OpraHu3zalud pabOThl C 3JIEKTPOHHBIM JKYpHAJIOM B
MYHHIIHITAILHOM OI0JDKETHOM 00IIe00pa3oBaTeibHOM yupexacHun «LleHTp oOpa3oBanmsi  c.
Pripkaiinuii » (nanee — Ilonoxenue) pazpaboTaHo B coOOoTBeTCTBUU ¢ DesiepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepammmy.

1.2. TlonoxeHue onpenenser mpaBuiga padOTbl W eIuHbIEe TpPeOOBaHMS IO BEACHUIO
anekTpoHHoro xypHaina B MbOVY «JO c. Peipkaiinuii» (nanee — [lkomna).

1.3. DneKkTpoHHBIM XypHaoM (nanee — I)K) Ha3pIBaeTCss KOMIUIEKC IPOrpaMMHO-alnapaTHbIX
CPEJCTB, BKJIIOYAIOIIMI 0a3bl JaHHBIX M CPEJCTBA JOCTYNA U paboThl C HUMU (IPOrpaMMHO-
anmnapaTHyro HHQPacTpyKTypy, CEpBUCH HH(POPMALIMOHHOTO B3aUMOAECHCTBHS).

1.4. OneKTpoHHbIM  JHEBHMK  —  pasgen  OXK,  mpeacraBistonii  coOoi
UH/IMBUYaJIM3UPOBAaHHYI0 BBIOOPKY JaHHBIX M3 OXK 0 xoge M pe3ynbraTax o0OydeHUs
KOHKPETHOI'O yYEHHUKa.

1.5. XK — cpenctBo MHIMBUAYAJBHOI'O ydeTa pPE3yJlbTAaTOB OCBOEHHUS 00pa3oBaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4€OHO-IIE€AArorn4eckol JOKyMEHTaluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 00s3aTeNbHO I Kaxkaoro corpyaHuka Llkonsl, B 00sg3aHHOCTH
KOTOporo BXouT padota ¢ K. JlocTyn k mepcoHaIbHBIM CTpaHUIAM THEBHUKA UMEIOT POJUTENN
(3aKOHHBIE TpeACcTaBUTENN ) o0yyarolerocs, ooydaromuiics, agmuauctpanus [koms! (qupexkrop
[IIkomBI, 3aMECTUTENN AUPEKTOPA), YUUTENS, KIACCHbIE pyKOBOAUTENHU, aAMUHUCTpaTop D)K.
1.6. ITpununamu paboTsl ¢ DK ABIAIOTCS:

e co0utosieHue IpaB U cBOOO YUaCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUH;

e JIOCTOBEPHOCTH U MOJHOTA MH(pOpMaLUH, coaepskareics B 9K;

e yHUOUKALMS JAaHHBIX, coaepxkauuxcs B DK, U TOKyMEHTHPOBaHHOW HH(pOpMaLuu
IIkomasr;

e 3aIllMTa JaHHBIX, cojaepxkamuxcs B DK, oT HempaBOMEpPHBIX U MPOTHBONPABHBIX
JNENUCTBUMN.

1.7. Benenue s1eKTpoHHBIX (PopM ydeTa 00pa3oBaTENbHOW NEATEIBHOCTH M PE3YJbTAaTOB
oOpa3zoBatenbHON JesrenbHOcTH (D)) sBiIseTcs cocTaBHOW YacThio pabOTHI MO BEACHUIO
AIIEKTPOHHOTO JOKyMeHToobopoTa B [lkose.

1.8. DX sBnsiercst yacTbio MH(POPMAIIMOHHOHN cucTeMbl LIIKombI.

1.9. ®OyHKUMOHHMpOBaHHE M HCIONb30BaHHE XK OCyIIECTBISIETCSS B COOTBETCTBUH C
JIEMCTBYIOLIMM 3aKOHOAATeNbCTBOM P®D, B ToM uncne deaepanbHbiM 3akoHOM OT 27.07.2006 No
152-®3 «O nepcoHaTbHBIX TaHHBIX).

1.10. OtBercTBeHHOCTh 3a (QyHKIMOHHpOBaHHE D)X M KOHTPOJb 3a MPaBHIBHOCTBIO €ro
BEJICHUsI Bo3JlaratoTcsi Ha qupekTopa LLIkosbl 1 TeXHUYECKOro CrenuaIicTa.

2. Hazuauenune 7K



9K nucnonb3yercst 17 pelieHusl CAEAYIOINX 3a1a4:

2.1. Coznanue/BBOJ, CHCTEMaTH3allus, WCIOJb30BAaHUE M XpaHEHHWE JAaHHBIX O XOJe
oOpa3oBatenbHOl aesrenpHOcTH B Lllkone, B TOM 4Ymcie 00 yCIeBaeMOCTH U TOCEHIAeMOCTH
yUaluxcs.

2.2. Odopmiienue uaGopmanmm, XpaHsiielcs B 0a3e JaHHBIX, B BHJIC JIOKyMEHTa HA OyMa)KHOM
HOCHTEJIE.

2.3. OO0ecnieueHre OMEPaTUBHOIO JOCTyNa pPOAUTENCH (3aKOHHBIX MPEJICTABUTEIIEH)
oOyuatomierocsi, agmuHuctpauuu llkoner (nupextopa Ilkomnel, 3amecTtuteneil aupekTopa),
y4HTeNIeH, KIACCHBIX PYKOBOAMUTENICH K OTMETKaM 3a BECh MEPHOJI BEACHUS KypHajia 10 BCEM
npeaMeTam B JII000e BpeMsi.

2.4. ABToMaTtu3aius co3aHusi OTYETHOM JOKYMEHTAIIMHU YUYUTENIEeH U aIMUHUCTPALIUU.

2.5. CBoeBpeMeHHOE HH(DOPMUPOBAHUE POUTENCH (3aKOHHBIX MPEICTABUTEIICH) IO BOIIPOCAM
YCIIE€BAEMOCTH, UHAUBUYaIbHBIX PE3YyJIbTAaTOB U MOCEIIAEMOCTH UX JIETEH.

2.6. VndopmupoBaHue yyalmmxcsi O XoJie 00pa3oBaTeNbHOM JEATENbHOCTH IOCPEICTBOM
maHHbIX B DXK.

2.7. Kontpoms 3a peanuzaiueil 00pa3oBaTeIbHbIX IPOrPaMM, B TOM UHCIE YUET:

e TIPOBEJCHHBIX 3aHITHH;

e JIOMAIIHUX 3aJ[aHui U 00beMa Harpy3KH Ha 00y4arOIIUXCS;

e PE3yJIbTaTOB OCBOEHUS 00pa30BaTEIILHON MPOTPAMMBbI YHaIIUMHUCS (YCIIE€BAEMOCTb);
e TIOCENIAEMOCTH 3aHSATUI y4alUMUCS;

e JIMHAMHUKH YCIIEBAEMOCTH YYaIlIUXCS,;

e peanu3anuu 00pa30BaTEIbHON MPOrPAMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Benenue DX o0s3atenpHO U1l KaXJI0T0 Me1arora, KJIaCCHOrO0 PyKOBOJUTES, a TAK)KE TEX
paboTHuKOB 11IKkombI, B UbM QPYHKIIMOHAIBHBIE 0053aHHOCTH 3TO BKIIIOYEHO.

3.2. [lonnepkaHue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaLuy, XpaHsieics B 6a3ze naHHbIx DK,
ABJISIETCS 0053aTEIIbHBIM.

3.3. Vuer peanuzanuu o0pa3oBaTeIbHBIX MPOrPaMM M OCYIIECTBICHHUS 00pa3oBaTEIHHOU
JeSITeIbHOCTH BEJETCS BCEMHU NelarornyeckuMu pabotHukamu 11Ikossl.

3.4. Pacnipeenenue 3aHATHI 110 peMETaM U 3aKPEIUICHUE UX 3@ YUUTEISIMU OCYILIECTBISETCS
Ha OCHOBAaHUM y4eOHOTO IJIaHa U paclpeieeHns Ielarornyeckoil Harpy3KH.

3.5.BBoa B DK nat npoBeeHus 3aHSATUI B COOTBETCTBHUHU C PaClIMCaHUEM 3aHATUHN, TEM YPOKOB,
3aJJaHHbIX JIOMALIHHUX 33aJJaHUH, OTMETOK 00YUYaIOIIMXCs U CBEJCHUN 00 OTCYTCTBUHM yJalllUXCsl Ha
YPOKax OCYILIECTBIISIETCS YUUTEISIMH €KETHEBHO.

3.6. Buecenme B 02X wuHpopmanumum 00 oOTMEeTKax OOydYarOUIMXCS U CBEICHUH O
INPUCYTCTBUH/OTCYTCTBUM YYaAIIMXCS JOJKHO NMPOU3BOJAUTHCS B JIEHb MPOBEACHUS 3aHSTHS HE
nozauee 17:30.

3.7. llkoma rapaHTUpyeT ydallUMCsi M UX POAUTENSAM (3aKOHHBIM TPEACTABUTEISIM)
BO3MOXKHOCTH OIIEPATUBHO MOJIy4aTh HHPOPMALIMIO O TEKYIIEH yCIeBaeMOCTH U MOCEIIaeMOCTH
yuamerocs uepes XK.

3.8. IIpu Bemenuu XK KaxIbIM MeAaroroM (y4uTeneM) AOJDKHO COOM0IaThCS eInHO00pasme
3allOJIHEHUS JKYpPHAJOB B YacTH TEM IPOBEAECHHBIX YPOKOB (B COOTBETCTBUU C paboueit
IPOTPaMMOii IO IPEIMETY), BBICTABIIEHHBIX OTMETOK, IMPOITYCKOB YPOKOB U 3alKCeil 0 JoMalrHeM
3aJJaHUH.

3.9. Ilonw3oBatensam DK 3anpelaercs nepeaaBaTb CBOU NIEPCOHATIbHBIE PEKBU3HUTHI IOCTYIIA K
XK npyrum nunam.

3.10. Corpynuukam IIkonsl 3anpemaercs fonyckats yuamuxcs [kons! k padore ¢ K.

4. IlpaBujia BeleHHS y4eTa yCIeBAeMOCTH U MOCEIAeMOCTH YUAIIHNXCH
4.1. PaboTa yuuTess 1o BEICHUIO TAHHBIX TEKYIIEH yCIIeBAEMOCTH YJaIlerocs OCYIIEeCTBIISETCS
B paznene «KiaccHblil xKypHam».



4.2. Yuutenb B COOTBETCTBUU C paCIUCAHUEM 3aHATUN BHOCUT B DK ciietyroniye qJaHHbIe: TEMY
YpOKa; OTCYTCTBHE YYAIIUXCS; OTMETKU y4YaIMXCsl; JOMaIIHee 3a/laHue.

4.3. Yuutens BHOCUT B DK y4eTHyIO 3aluCh O MPOBEIECHHOM 3aHATHH MO (pakTy B JEHb
MIPOBEICHUSI.

[Tpon3BoaUTh 3alIUCh YPOKOB 3apaHee HEJOIYCTHMO.

4.4. Yyutenb, 3aMEHSIONINI OTCYTCTBYIOIIETO yYUTElNsd, Ha BpeMs (l1aTy) 3aMEHBbI MOJIydyaeT
noctyn Kk 9K Ha CTpaHMIIE OTCYTCTBYIOLIEIO YYMTENsS M 3aOJHSAET €ro B YCTaHOBJIECHHOM
MOPSIKE.

4.5. Y4er pe3yabTaTOB yCIIEBAEMOCTH YUaIINXCS:

e pe3ynbTaThl Y4eOHOU NEesATENIbHOCTH OIICHUBAIOTCS HAa OCHOBAHHWU YCTHBIX OTBETOB
(BBICTYIUIEHUH) ydYalmUXcs, MUCBMEHHBIX padOT, MPAKTUYECKON JEATCIBHOCTH
yUalmxcs;

e OTMETKHU 32 YCTHBIE M MHUCbMEHHBIE OTBETHI BHICTABISIOTCS B KOJOHKY 3a TO YHMCIIO,
KOTI'/1a MPOBOAMIIACH paboTa;

e B KJIETKAaX JIJI1 OTMETOK YYUTEIh UMEET IIPABO 3aMKUCHIBATH TOJIHKO OJMH U3 CICIYIONIINX
CUMBOIIOB: «2», «3», «4», «5», «H». Ormerky «l» (eauHUIly) HE BBICTABISAIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TMpPU KOHTPOJIBHBIX MEPOMPHUATHIX, MPOBOJAUMBIX YUYUTEIEM B COOTBETCTBUU C
TEMaTUYEeCKUM TUTAHHUPOBAHHMEM, OOS3aTEIBHBIM YCIOBHEM IIPOBEICHUS KOHTPOJIS
SBJIIETCS BBICTABJIEHHE OTMETOK BCEM Y4YalllUMCS, HPUCYTCTBYIOLIUM Ha YpOKe
(uckiroyas ciaydau, KOr/ia y4yalluiicsl 10JIroe BpeMsi OTCYTCTBOBAJ MO YBa)KUTEIbHOU
npuuMHe (Hampumep, 1O  OOJe3HU), TMOATBEPKICHHON  COOTBETCTBYIOIIMMHU
JIOKYMEHTaMHu );

e OTMETKH BBICTaBISIIOTCA B Ipade TOro JHs, KOTJa MpOBOIMIACh JaHHAS paboTa;

e OTMETKH 3a NMCbMEHHYIO padoTy MPOCTABIISAIOTCS B CPOK HE Oosiee Tpex pabounx aHen
C MOMEHTA €€ HalMCaHUs YJallluMUCS;

4.6. YueT nocemnaeMocT! yqamuxcsi:

e  Y4HTENb 0053aH Ha KaXJIOM yPOKE OTMEYaTh OTCYTCTBYIOIIUX yJalIUXCs;

e IIpU OTCYTCTBHUHU yHallerocs Ha ypoKe yuuTenb rnpocrasiseT «Hy;

e ydaluecs, MMEIIIME MEIUIIMHCKYIO CIpaBKy 00 OCBOOOXKIEHUU OT (DU3MYECKHX
Harpy3oK, JIOJDKHBI PUCYTCTBOBATh HA YpOKaxX (PU3MUECKOW KYJIbTYpPHI U BBITIOJHSITH
WHIUBUAYaAJIbHbIEC 3a/1aHUS.

4.7. OopmiieHre TeMBbI ypoKa:
paboTa yuuTeNs 1Mo BEICHUIO y4eTa BHITIOJHEHHUS YU€OHBIX MPOTpaMM U MPOBEACHHBIX 3aHATUN
ocyIiecTBIsieTCs B pazzene «TemMbl ypoKOB U 3a1aHUS;

e B Hayalsie yueOHOrO ro/Ia yYUTENbh BHOCUT TEMaTHUECKOE MIIAHUPOBAHUE 110 TPEIMETY B
pasnen «IlmanupoBanre ypoKoOB» Ha CPOK OT OJAHOM yueOHOU yeTBepTH 10 roaa. Eciu
YUUTENb HWCIHBITHIBAET TPYAHOCTH TPU BHECEHHMM B JKypHal TEMaTH4YECKOTO
IUTAHUPOBAHUS, OH MOXET 3anojHuTh ¢aitn Microsoft Excel mo ycranosiennoit hopme
u nepenath agMuHucTparopy 9K s umnopruposanus B 9K;

e yuuTenah BHOCUT B DK y4eTHYIO 3aliCh O TeEME ypoKa 1o (akTy B IeHb MPOBEACHUS;

e yueTHas 3anuch B XK J0MKHA COOTBETCTBOBAaThH TEME IPOWUJIEHHOIO Ha YpPOKE
MaTepuana.

4.8. JlomalHee 3aJaHuC:
yauTtesb BHOCUT B DK mH(bOpMaIiio 0 JoMalTHeM 3aJJaHuU B JICHb MPOBEJCHUS 3aHATHS:

e B rpade «JlomammHee 3a1aHue» PUKCUPYET coAepk aHUE 3aTaHUsI, CTPAHUIIBI, HOMEpa
3a/la4 U yNpaXHEHUH ¢ OoTpakeHHeM cnenuukyd JoMaiiHed paboThl (HOBTOPUTS...,
COCTaBUTH TUIaH, TAOIUILY, BOMPOCH U T. 1.);

e o(hopmisieT ToMalllHee 3ajaHie TBOPUECKOT0 XapakTepa, HapuMep, ceNaTh PUCYHKH,
HamucaTh counHeHue, B rpade «/lomamHee 3amaHue» CIEIYIOIIMM 00Opa3oM:
«TBopueckoe 3a1aHKe: BHIIOJHUTH PUCYHOK K CKa3Ke...»;



e BHocHT 3anuch «MHAMBHIyanbHOE 3anaHue» B rpady «JlomaimrHee 3amaHue», €ciH
IIpeaaraeT yJalyuMcsl HHIMBUAYAJIBHBIC 3a1aHNAS;

e HE 33JlaeT JIOMalllHee 33JaHHE U BHOCUT B noje «/lomaiinee 3aganue» 3anuch «He
3aJ1aHOY;

e HE 3a/1aeT JI0MaIllHEE 3aJJaHUE 110CJI€ KOHTPOJIbHBIX MEPOIIPUATHM, Ha KAHUKYJIBI.

4.9. BeicTaBieHrE UTOTOBBIX OTMETOK:

e  YYMTEJb BBICTABJISET OTMETKH 32 OTYETHBIN Nepuo] yyamumces B paszaen DK «'onoBas
OTMETKa»;

e B KOHLE OTYETHBIX IIEPUOJIOB BHICTABIISIET OTMETKH y4YaIlIUMCS 32 YETBEPTh, [10JIYTO/INE,
roJl B CPOKH, olpezaeneHHsle 1upekropoM lkoiel, HO HE MO3aHEE YeM 3a ABa JHS 110
OKOHYaHUs y4eOHOTO eproIa;

e U1 OOBEKTUBHOMN aTTecTalMy 00YYarOLIMXCs 32 YETBEPTh YUUTENb 00513aH BBICTABUTh
B OJK He MeHee Tpex OTMETOK, a /Il aTTeCTallid 3a IOJIYroJue — HE MEHee IISITH
OTMETOK ¢ 0053aTeJIbHBIM Y4€TOM KayecTBa 3HAaHUH O0YyYarolUXcs MO MUChbMEHHBIM,
71a00paTOPHBIM U IPAKTUIECKUM pabdoTaMm.

5. ®yHKUMH U 1eATeJbHOCTH NoJib3oBaresaei IK
5.1. Ilonp3oBatensimu DK ABISITOTCSA:

o anmuHucrpauus [xoinsr: qupexrop Ilkoibl, 3aMecTUTENN AUPEKTOPA;

e II€Jarory;

e KJIACCHbIE PYKOBOJUTEIH;

e CHUCTEMHBIN anMuHUCTpaTOp DK;

e CHELMATUCT KaapoBou ciayxObl I1Ikombr

5.2. VYyammecs W UX pOAUTENU (3aKOHHBIE IPEJICTABUTENIM) SBISIOTCS IOJIb30BATEISIMU
AJIEKTPOHHOI'O JHEBHUKA.
5.3. Qupexrtop LlIkomsr:

e pa3pabaTbiBacT M YTBEPXKJAeT HOPMATHUBHYIO M HMHYIO JoKyMmeHTanmio Llkonsl mo
BeneHuto JXK;

e Ha3HauaeT coTpyaHukoB  Illkomel Ha  ucnosHeHWEe  00sI3aHHOCTEH 1O
aIMMHHUCTPUPOBAHUIO U CONTPOBOXKIEHUIO DK B COOTBETCTBUM C JaHHBIM ITOJIOKEHUEM;

e CO3JIaeT BCe HEOOXOAMMBIE YCJIOBUS JUIsl BHEApeHHUs M oOecrneueHus padorsl DX B
y4eOHO-BOCIIMTATENILHOM Ipoliecce U mpolecce ynpasieHus LLkomoi;

YT1Bepxkaaer:

e MPOEKT y4eOHOro IUIaHa He Mo3/1Hee | arpens npeanecTBYIOImEero yueOHoro roja;

e MEIaroruyeckylo Harpy3Ky Ha 4eTBEpTh (MOIyroaue/y4yeOHbIi To/1) He TO3HEE YEM 3a
JIBE HEEH /10 Hadaia yueOHOro nepuoaa;

e pacmucaHue 3aHATUN Ha y4eOHBIM mepuoja He MO3JHEE YeM 3a OJHY HEIENI0 J0 €ro
Hayana;

e CIHMCOYHBIN cocTaB yyamuxcs kiaccoB lIkomsl He mo3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJUTENEH He mo3/Hee 31 aBrycra.

5.4. 3amecturens qupekropa LlIkonsl mo yaeOHO-BOCTIUTATEIHLHOM padoTe:

e OCYILECTBIISET HEIIOCPEICTBEHHOE PYKOBOACTBO CUCTEMOI paboThI 1o BeneHuo 3XK;

e OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPaXXEHHS B KypHaJle paclucaHus u
YUETOM 3aMEILEHHBIX U MPOMYLICHHBIX YPOKOB (3aHATHUI).

e CBOEBPEMEHHO MPEAOCTABISAIOT agMUHUCTpaTopy DK 00pazoBaTeNbHOIO yUpeKIeHUs
naHHble Ui 3arnonHeHus D)K: cxeMy oOydeHHs, pacluCaHHe YPOKOB JUIS KaXKIOTrO
KJlacca, CBeJIEHUS O nepuogax oOyuyeHus U aTTecTaluu U T. 11.;

e I10 OKOHYAHUH YETBEPTEH M MOTYTOANNA COCTABISIOT OTUYETHI 110 padoTte yuutenei ¢ XK

e I10 OKOHYAaHUHU y4eOHOTO r0/1a KOHTPOJIUPYIOT pacnedaTky gJaHHbIX DK ¢ pe3ynbratamu
o0y4yeHHs B yueOHOM rojy (UTOrOBBIMH OTMETKAaMH) IO KjaccaM M MpPaBUIBHOCTb MX
o opMIIeHHS KIIACCHBIMU PYKOBOAUTEISIMU;



MH(GOPMHPYIOT TEaroroB O BBISBIEHHBIX OIIMOKAaX, JOMYIIEHHBIX MU IpU padoTe C
9XK;

OCYHIECTBJISIOT KOHTpoJib 3a peanmmszanuedn ®I'OC HOO, OO0 u COO; 3a
BBITIOJITHCHUEM YYE€OHBIX IUIAHOB; NMPOTHO3MPOBAHHWEM XOJa, Pa3BUTHS U PE3yJIbTaTOB
0o0pa3oBaTeNbHON ACSATENPHOCTH 1O KjaccaM; TPaBUIBHOCTBIO BeaeHus XK
CBOCBPEMEHHOCTBIO OTPKEHUS B JKypHAJIC pacHHUCaHUs; 3alOJHEHUEM >KypHaia
neaaroramMmm; CBOCBPCMCHHOCTBIO BBICTABJICHUSA OTMCTOK MW PE3YJIbTATOB 33,H$ITI/H\/Jl;
HaITOJTHAEMOCTBIO OTMETOK; OTPaKCHHEM IIOCEIIaeMOCTH 3aHATHH; CBOCBPEMEHHBIM
3arloJIHEHUEM paszjiena JIOMAallHUX 3aJaHuil; COOTBETCTBHEM JIOMAIIHUX 3aJaHUil
TpeOOBAHUSM I10 COJICPKAHUIO U 00BEMY;

0 OKOHYAaHWU Y4YeOHOTrO roja TMody4daeT y aaMuHHCTpaTopa komuu OXK Ha
AJICKTPOHHOM HOCHUTEJIE HHPOPMAIIMH — ONTHYECKOM JIMCKE TI0 KJlaccam;

MIPOBEpPEHHBIC HA PAOOTOCTIOCOOHOCTE TBepable Kommu DK 3amevarsiBacT B KOHBEPTHI,
3aBePSIET MOJIUCHIO, pacii(PPOBKOM MOAMCH U 1aTOM;

5.5. Yuurens (megarorudyeckuii pabOTHUK):

5.6.

orpaxxaet B DX xom oOpa3oBaTelbHOH JIEATEILHOCTH B COOTBETCTBHUU C
00pa30BaTeNbHON MPOTPAMMON ¥ YICOHBIM IIJIAHOM;

©KEHEBHO BHOCHUT B XYpPHaJl CBEJCHUS O 3aHATUAX MO MpPEaMeTy (TeMaX YPOKOB,
3aJaHHBIX JOMAIIITHUX 3a11aH1/191x);

BCE 3aIKCH 110 BCeM Y4eOHBIM MpeaMeTaM (BKIII0Uas ypOKH HHOCTPAHHOTO SI3bIKa) BEJIET
Ha PYCCKOM SI3BIKE C 00s3aTebHBIM YKa3aHUEM HE TOJBKO TEM YPOKOB, HO M TEM
MPaKTHUYECKUX, Ja00paTOPHBIX, KOHTPOJBHBIX pPadoT;

olleHUBaeT YPPEKTUBHOCTh U PE3yJIbTATUBHOCTh OOYUYCHHS YYAIIUXCS 1O TPEAMETY
(xypcy, mporpaMMme), Y4uTbIBasi OCBOCHUE 3HAHUM, OBJIAJICHUE YMEHUSIMHU, Pa3BUTHE
ONbITa TBOPUYECKON AEATEIIbHOCTH, TO3HABATEILHOIO HHTEPECA YUAIIMXCS;

BHOCHT JIaHHbIE 00 YCIIEBAEMOCTH YYAIUXCsI, CBOEBPEMEHHO MPOCTABIISET MOJIYYCHHbBIE
YUCHUKaMH OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOJIerIlOBI)IG) U T'OOOBBIC,

OTMETKH 32 MIChbMEHHBIE PA0OTHI BBICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE HOPMAMHU MX
MIPOBEPKHU, HO HE TI03/IHEE TPEX JIHEN C MOMEHTA NPOBEACHUS PabOThI;

3aHOCUT CBOEBPEMEHHO JIAHHBIE O NOCEIIAEMOCTH YYAIIUXCS, BBIITOTHEHUH JOMAIIHUX
3aJIaHUI;

3anonasier XK Kak 3aMenaronifil yauTenb (BBOJUT JaHHBIE O IPOBEJCHHOM YPOKE) B
YCTAaHOBJICHHOM HOPAAKE IMPU OCYIICCTBIICHUU 3aMCHBI.

Knaccabie PYKOBOJUTCIIN:

KOHTPOJMPYIOT aKTyaJlbHOCTh HH(pOpMalUuu 00 yyammxcs, POJUTENSIX M CHHCKaxX
CBOETO0 Kj1acca U HHOPMHUPYIOT aAMUHUCTpaTopa DK 00pazoBaTeIbHOIO YUPEKICHUS
0 JH0OBIX U3MEHEHUSIX, BHECEHHBIX B JKypHAI;

aHAJIM3UPYIOT YCIEBAEMOCTD U IIOCEMIAEMOCTh YPOKOB YYAIIMMUCS CBOETO KJIAcCa;
KOHTPOJMPYIOT CBOEBPEMEHHOCTH 3allOJHEHHUS] M BHECEHHS IeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJalIuxcs CBOETOo Kiacca B DK;

MHQOPMUPYIOT poauTeNell 00 YCHeBAaeMOCTH M IOCEIIaeMOCTH JEeTed Ha OCHOBE
naHHbIX 20K, B TOM YuCIIe 1O 3anpocaM poauTeNei;

3HAKOMSIT YYallUXcsl U MX POJAUTENIell ¢ HOPMAaTUBHBIMU JIOKYMEHTAaMH, JOKAJIbHBIMU
aKTaMU ¥ MHCTPYKLIMSIMH, PETJIAMEHTUPYIOIIUMHU NOPSAJ0K UCTIonb3oBaHus DK;
MIPEIOCTABIIAIOT [0 OKOHYAHUU KaXKJI0M YETBEPTH 3aMECTUTENIO IUPEKTOpa 10 y4eOHO-
BOCIIUTATENbHON paboTe OTUETHl 00 YCIIEBAEMOCTH U MOCEIAEMOCTH yJaluxcs Kiacca;
OpPraHM3yIOT OIEpaTHUBHOE B3aWMOJEWCTBHE MEXIy yyallUMHCS Kjacca, HX
poouTensiMu  (3aKOHHBIMU  TpeACTaBUTENsIMH), agMuHHcTpauuedl Ikomsr u
nejaroramy,

KOHTPOJMPYIOT €KEHEBHO PErHCTPALNIO (PaKTa MPUCYTCTBUS/OTCYTCTBHSI AT OCs
Ha 3aHATUSAX;



e coobOmaer agmMuHHCcTpaTopy DK 0 HEOOXOAMMOCTH BBOJAA JAHHBIX O0YYarOIIErocs B
cucrtemy (IO 3a4MCIIEHUIO 00YYarOIIErocs) WK yAaleHHH (IIOCIe €ro OTYUCIICHUS M3
oy)

5.7. CucremHubIii agmuHucTpatop IK:

e YCTaHABIIMBACT MPOrpaMMHOE obecreueHne, HeoOXoaumMoe st paboThl 3JIEKTPOHHOTO
KypHasa, 1 o0OecrieunBaeT Haajexauiee (yHKIHOHUPOBAHUE CO3JAHHOIO KOMILIEKca
POTPaMMHBIX CPEJICTB;

e coBMecTHO ¢ anmMuHuctpanuei [lkonsl pazpadaTeiBaeT HOPMAaTUBHYIO 0a3y MO BEACHHUIO
AIIEKTPOHHOTO )KypHAJIa;

e o0ecreynBaeT MPaBo JAOCTYIA PA3IMYHBIM KaTErOPHUSIM MOJIb30BaTENeH, PEIOCTaBIsSET
JIOTHHBI ¥ TAPOJIU aIMUHUCTPALIUY IIKOJIbI, YYUTEISIM, KIIACCHBIM PYKOBOJIUTEISAM (IS
YUEHUKOB U UX POJUTEINEH);

e OpraHu3yeT BHEAPEHHE HJIEKTPOHHOrO xypHana B [lIkomy;

e BeIET MOHHUTOPHHI HCIOJIb30BAaHUS CHUCTEMbl aJMUHUCTpaled, KJIACCHBIMU
PYKOBOJIUTEISIMHU, YUUTEIISIMU;

e BBOJIUT HOBBIX II0JIb30BATENICH B CUCTEMY;

e KOHCYJIBTHUPYET IIOJIb30BATENCH SJICKTPOHHOTO J>KypHaja IO OCHOBHBIM TpHEMaM
paboThI C MPOTPaAaMMHBIM KOMILIEKCOM;

e OCYILECTBISIET TexHUYecKoe oOcmyxuBanue K, HacTpauBaeT (CHHXPOHU3UPYET)
naHHble MexIy DK U 37IeKTPOHHBIM JTHEBHUKOM;

e oOecrieunBaeT B3amMonelcTBHE D)X W CMEXKHBIX CHCTEM, BBIOJIHSET pPE3EPBHOE
KOIMUPOBAHUE JIAHHBIX;

e OCYLIECTBIISIET CBSI3b CO CHYXOOM TEXHUYECKOW TOJAEPKKU pazpaboTyuka
3IEKTPOHHOTO XypHaJa

5.8. Crienmanuct KagpoBoi Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTyalbHOCTb JaHHBIX:

e 0 nepgarornyeckux corpyanukax lllkosbl: mpuem Ha paboTy, yBOJIbHEHHE, MEPEBO/,
Ha3HAYCHHE JOJDKHOCTH (OCHOBHOM U 10 COBMECTHTEIIBCTRY);
CHUCKU COTpYIHUKOB I1IKobI, MX TOMKHOCTH, B TOM YHCIE€ PYKOBOAMUTENEH, Tpaduk
paboThI;
aKTyaJIbHOCTh JTAHHBIX O JBM)KEHMM Yydalluxcs (3auyuciieHue, BBIOBITHE, OKOHYaHHE
y4eObl, TIepeBo/I B IPYToi Kiacc);
aKTyaJIbHOCTh JAHHBIX O POJAUTENAX (3aKOHHBIX NpeacraButensx) ydammxes (O.1.0.
CTENEHb POJICTBA, KOHTAKTHBIEC JaHHbIC, HA3HAYEHUE YYETHBIX IAHHBIX JUIS BXOJa B
AIIEKTPOHHBIN THEBHHUK);
5.9. Vyammecs IlIkonasl u uxX poauTenu (3aKOHHBIE IPEJICTABUTENN) HMEIOT CIeayrolue
BO3MO>XHOCTH TPH TIOJI30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TOJIy4alOT MH(OPMAIUIO O TOMAITHUX 33aHUSAX;

e TIOJYYAlOT JaHHbIE 00 yCIeBaeMOCTH 00y4aroluXcsl (BBICTABIEHHBIX OTMETKAX).

6. IIpaBa noab3oBarenei K

6.1. Bce mnonp3oBatenmn D)X HMMEHOT NpaBO HCHOJIB30BAaTh €r0 B €KEIHEBHOM pPEXHUME.
HckmroueHneM sBIsieTCs MpoBeJIeHHEe TEXHUYECKHX padoT, KOTOPbIE MOTYT ITPOBOJIUTHCS B CPOK
He 0oJiee CyTOK C yBEIOMIIEHHEM I10JIb30BaTENeH 3a HEle0 10 Hadana pador.
6.2. KiaccHple pPYKOBOIUTENH HMEIOT MpaBo HH(POPMHUPOBATH POAUTENEH O COCTOSHUU
yCIIeBAaEMOCTH U MOCEUIAeMOCTH UX JIeTell yepe3 oTueThl, cpOpMHUpPOBAHHBIE HA OCHOBE JIaHHBIX
92X, 1o He0OXOIUMOCTH.

7. OTBETCTBEHHOCTH NOJIb30BaTe el K
7.1. Bce mosp30BaTenn HECYT OTBETCTBEHHOCTH:!
e 3a HapymeHue TpeboBanuit denepanmpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
NIEPCOHANIBHBIX JaHHBIX»;
e pasriallleHHe CBOMX YUYETHBIX JaHHBIX (JIOTHH, apoJb);



e HapyumeHue TpeOOBaHMN HOPMATHUBHBIX IIPAaBOBBIX JIOKYMEHTOB, B TOM YHCIE
JIOKQJIbHBIX aKTOB W MHCTPYKIUH, OMpeNessIonMX MOpsAIoK Hcmoib3oBanus XK B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM PD.

7.2. Jupextop IlIkosbl HEceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KICHHE YUEOHBIX
IUIAHOB, TUTaHA PACTIPE/ICICHUS TIeIarOTnYeCKON Harpy3Ku M y4eOHOTO pacTiCaHusl.
7.3. 3amecTutenb AUPEKTOpa MO y4eOHO-BOCIUTATEIbHOM paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOECBPEMEHHOCTb (POPMHPOBAHMS YYEOHBIX IUIAHOB, IUIAHA pacCIpeaesICHUs
MeJarornyeckoi Harpy3ku U yueOHOTO paclucaHus;

e pacrmeyaTtky COOTBETCTBYIOIIMX pa3fenoB XK B KoHIE y4yeOHOro roja M WX
odopmIieHHE.

7.4. CucteMHbIi anMuHucTpaTop XK HECET OTBETCTBEHHOCTH:!

e 3a Oecrniepeboiinoe pyHkroHupoBanue DK, 6a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,

e BBINOJIHEHHUE PE3EPBHOIO KONIMPOBAHUS JaHHBIX;

e HANOJHEHHE U aKTyaJlbHOCTh 0a3bl JaHHBIX paboTHUKOB IlIKoBI;

e 32 CBOEBPEMEHHOE COXpaHeHue komuil DK Ha AJIeKTpOHHOM HOcuTesne MHpOopMaluu
(onTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMasKHBIX HOCHUTEISX;

e TPaBUIBHOCTHIO HCIONIb30BaHUS DK.

7.6. Yuurens (Mearoru) HECyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTb U aKTYaJbHOCTb JI@HHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUalIuXcs;

e CXKeJIHEBHOE 3amoyiHeHue DX

e YCTpaHEHHUE BBISIBICHHBIX OMUOOK mpu BeaeHuu DK,

e COXpaHHOCTb CBOMX pPEKBU3UTOB  JOCTyNa, HCKIIOYAIOUIYI0  IOAKIIOYEHHE
MTOCTOPOHHUX.

7.7. KitaccHbple pyKOBOAUTENIN HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTYyaJlbHOCTh JAHHBIX 00
YCIEBAEMOCTHU U MOCEHIAEMOCTH Y4allluXcsl;

e JIOCTOBEPHOCTb M aKTYaJIbHOCTh CIUCKOB Kjacca M MH(OpManuu o0 ydyaluxcs U UX
POIUTENSIX;

e CBOEBPEMEHHOE HMH(POPMHPOBAHUE POAMUTENEH O COCTOSHHUU YCIIEBAEMOCTH U
MOCENIAeMOCTH UX AeTel mocpeacTBom IXK;

e IPEIOCTaBJIEHUE 110 OKOHYAHUM y4eOHBIX YeTBepTel (MoJIyroauil/rona) 3aMecTUTEIIO
JTUPEKTOpa IO Yy4yeOHO-BOCIHTATEIBbHONW paboTe oTueToB 00 yCIeBaeMoCTH U
IIOCEIAEMOCTHU yJaIIuXcs Kiacca.

7.8. Cnenmanuct KaJIpoBOW CITy)KOBI HECeT OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJIb 32
aKTyaJbHOCTBIO JIAaHHBIX O COTPYAHHUKAX, YYacTBYIOUIMX B 0Opa3oBaTENbHOM IESATEIBHOCTH,
NOJJIEP’)KaHUE B aKTYaJIbHOM COCTOSIHMM JaHHbIX ydammxcs IIkonsl, oTpakeHue IBHKEHUs
yUanmxcs

8. OTyeTHBIC IEPUOABI U XPAaHEHHE HH(POPMALMHU
8.1. OTueTsl MO yCNEBaEMOCTH M IOCEIAEMOCTH CO3/al0TCA B KOHIIE YETBEPTH, MOJYTOAUs U
y4eOHOro roja.
8.2. Ortuer o 3anonHeHnH XK 1 HAKOIJIIEMOCTH OTMETOK cO3/1aeTcs 1 pa3 B YETBEPTh.
8.3. Tlo 3aBepuieHUH OTUETHOrO NepuoAa (YETBEPTH, MOIYrOAus, yueOHOro Toja) UTOTOBbIE
BEJIOMOCTH pacliedyaTblBaloTcd Ha OyMa)KHOM HOCHTEINE, 3aBEepSIOTCS TMOAMUCSIMH I€aroros,
KJIACCHBIX PYKOBOAMTENEH, 3aMeCTUTENsl IUPEKTOpa MO Yy4yeOHO-BOCHHUTATEIbHOW padore,
JUPEKTOpa.
8.4. ITo oxoHUaHMHU Yy4eOHOTO rojia UTOrOBbIE BEAOMOCTH MPOLIMBAIOTCS, IPOLIHYPOBBIBAIOTCS,
OIIEUYaTBIBAIOTCS U CAAOTCS B ApXUB JJIS1 XPAaHEHMsI B YCTAaHOBJIEHHOM MOPSJIKE.
8.5. Tlo oxoH4yaHWM ydeOHOTO ToAa ToNHas Bepcus XK TEepeHOCHUTCS Ha DIIEKTPOHHBIN
HOCUTEIb HH(POPMAIUK — ONITUYECKUN TUCK, OTIEYaThIBAETCS, 3aBEPAETCS MOMUCHIO 3aMECTUTEIS
JTUPEKTOpa 1o y4eOHO-BOCIIUTATEIbHOM paboTe U paciin@poBKOM MOANKUCH U XPAHUTCS B apXUBE
B YCTaHOBJICHHOM IOPSJKE.
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